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25X1 A ^ 

Chief FDD, 00/C & Sovmat | , ru ._ 

Ixi. 4 

Deputy Assistant Director for Operations 

Report of Career Service Activities 

REF* (Attached) Last sentence, paragraph 2.b. of CIA Career Service 
Board statement dated 12 September 1952, “Coordination of Career 
Service Board Activities” (accompanying memo dated 23 Oct 52 to 
AD/O from Exec See. CIA Career Service Board, subject* Report of 
Career Service Activities) 


1. For further transmittal in compliance with Reference not later 
than 5 November to the CXA Career Service Board, request that you furnish 
to this Office the name and grade of each individual participating in 
external— C IA training at Agency expense, and also of each person in inter— 
Office rotation status during the period 1 July - 15 October 1952, pro- 
viding for both categories the persons 1 temporary (rotation or training) 
assignments and regular assignments from which temporarily removed. 

2. Following this initial report, the data described in 1. above 
is requested on a monthly basis. The listing will be due in this Office 
on or before the 21st of each month, covering the period from the 16th 
of the preceding month through the 15 th of each month. 

3. It is emphasized that subject report is to include only those 
rotated persons in inter— Office status during the reported period. 
Transfers, rotations between Divisions, and intra-Divisional reassignments 
between departmental and field positions, are not to be reported at this 
time. 
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-3 October 19£2 


MEMORANDUM FX2R : 
SUBJECT* 


Report of Career Service Activities 


lo Your attention is invited to Paraer^xs, o k *.> , , 

statement "Coordination of Career aXS^XoT 

Sc“beTSl by ^ 014 CarSer Semce * If -X 

... 2 * ^T der to con Ply with these provisions it is reouestod 
2**7 0f ?-?® Career Service Board submit a monthly report. In 
JjHjS 6 * of l U activities to the CIA Career Service BoSd through 
the Executive Secretary. The report will contain a sumary or W 
Board's activities. It will also include a list by name/Llde 

Snment, and present assignment of individuals in inter- 
Office rotation status or in extra-CIA trainir-f status. The lijit- 

i^oZt?LT r S ti0nal J eC "r ty Wil1 gOVern th ® ano ' Jnt of detailed 
be reported (pseudonyms may be used when overseas 
rotation or training is involved) 0 

.. report will cover the activities of your Board dor i nr 

^ ®. per ^ fr °j® the 1 ^ th of the preceding month through the l5tb of 

SEXfVr?’? """S ii** f f of the l4cu5ve 

Secretary, CIA Career Service Board on or before the 2£th of eaoh 

_ j}* 1 J he pur P° se of this monthly report is to Provide a fcas-> 

w L Uti L e Secretary's monthly report to the cS BoLd 

oftteMA 10 "K 0ffice Eoards *»* the" agenda 

all Office BoSl lnSiL^ 3 ^ e the purpose of disseminatin to 
Srvicein ci/U^ info ”^tion of comon concern regarding career* 

repor t s are in addition to the copi.es of the Office 
Boards minutes now being forwarded to the Executive Secretarr -or 
?®, Jf* °i the seven members of the CIA Board, However,' if the" * 
® iS 21 ! B ? ard mee ting will serve to cover the Board's 

wvL ** subra itted in lieu of a separate 

report* When the Office Board has met mow ^ 
report should be prepared. once > a wnaar? 
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, Please note that the first reoort under this procedure 

32K STT' *? e S? 10 ?, 1 ^ WS* ““til is October 1952 and 
should be in the Executive Secretary 8 s hands not later than 5 

November,, Subsequent reports should follow the schedule described 
xn paragraph thr©© 9 


FOR THE CIA CAREER SERVICE BOARD: 
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12 September 1952 

COCRflIMTICn OF CAREER SERVICE BOARD ACTIVITIES 


1<, Within the limitations of operational security a free flow of 
information among all Career Service Boards is essential* The experience 
gained in the day-by-day operations of the Office Career Service Boards 
will be invaluable to the CIA Career Service Board and information con- 
cerning activities of the CIA Career Service Board will serve to guide 
Office Board activities* 

2o The following procedures are recommended to insure adequate 
exchange of informations 

a* The Executive Secretary* CIA Career Service Board, will 
distribute copies of the agenda and minutes of each CIA Career 
Service Board meeting to all Office Career Service Boards* 

b<> Office Career Service Boards will submit reports of their 
meetings to the Executive Secretary, CIA Career Service Board* 

Within the limitations of operational security, these reports will 
include tabulations of the name, grade, permanent assignment and 
temporary assignment of each individual in inter-Office rotation 
status or in formal extra-CIA training status, 

c* Office Career Service Boards should submit any additional 
comments and recommendations requiring formal considerations by the 
CIA Career Service Board to its Executive Secretary. Such requests 
for formal action should be made as far in advance of the regularly 
scheduled meeting of the CIA Board as possible* 
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